Navigate to Scheduling Tool
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1. Select the Scheduling Tool tab at the top of the page.
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= |f you are a Site Manager, select Library > Scheduling Tool.
2. Optionally use Filter and Save Searches to locate specific sessions.

3. Optionally Export the session list.

The image below shows the Scheduling Tool main page.
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Instructor Registered Waitlisted
1046 012 WHMIS WHMIS 416/2019 1:00  Confirmed Classroom  S987 Oof 20 0 Edit ~
RAINING =Y Municipal
Drive
1047 M3 WHMIS CLASS  WHMIS 3152019 1.00 Confirmed Classroom  Head Office Sof2s Q Edit -
TRAINI P
1042 Serious Play - WHMIS &Tem Flanned Classroom Eastwood, Bill Oof 12 0 Edit ~
Strategy <beastwood@sencia.cax
1070 WHMIS WHMIS 142002020 §:00 Cancelied Blended 987 Bassett, Kelly <kbassett= Oof25 Q Edit ~
Ab Municipal
Drive
1074 whmis WHMIS 142712020 8:00 Confirmed Classroom 987 Bassell, Kelly <kbassett> 0ol 25 0 Edit ~
AM Municipal

Drive


https://kb.informetica.com/filters
https://kb.informetica.com/filters
https://kb.informetica.com/Export
https://kb.informetica.com/Export

