
Set Grade Defaults
Setting grade defaults can help speed up the manual grading process. Default values can specify 

grades, comment, and date/time for selected individuals.

Use the Options menu to define grade defaults. If you cannot see the menu, show the Tool 

Panel

.

1. 

Select the individuals. Select by individual rows, Filter and Save Searches

, or use Select All/Select None from the options menu to narrow your list.

2. 

Select Apply to Selected to apply the defined defaults to all selected individuals.3. 

Select Save All Selected to complete the grading process. 4. 

https://kb.informetica.com/show-panel-tool
https://kb.informetica.com/show-panel-tool
https://kb.informetica.com/filters

