Add or Remove Multiple Items

Add Multiple Items

1. Use the optional filter.

2. Select one or more items from the Available list. Select multiple items by holding down
the Ctrl or shift keys or by clicking and dragging with your mouse.

3. Select Add.

4. Save.

Example of adding multiple items.

Filter Campuses

Campus: | All Campuses w

Available Document Linked Document

Access Control - -
Business Analysis Procedure
Client Services Proceduras
: N Add
Patient Care Affidavit b

OMS01 Quality System
4 Remove

Save or Cancel

Remove Multiple Items

1. Use the optional filter.
2. Select one or more items from the Linked list. Select multiple items by holding down the

Ctrl or shift keys or by clicking and dragging with your mouse.
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3. Select Remove.

4. Save.

Example of removing multiple items.

Filter Campuses

Campus: | All Campuses w

Available Document

QMS01 Quality System

Save or Cancel

Linked Document

Access Control
Business Analysis Procedure
Client Services Procedures

Patient Care Affidavit




